Bancroft Memorial Library
50 Hopedale Street

Hopedale, MA 01747

508-63402209


Library Page Position 
Job Description
POSITION: Library Page, 8 hours per week, 1 evening until 8 each week

QUALIFICATIONS: 
Must be close to16 years of age or older to apply.
Graduation from, or current enrollment in, high school and demonstrated ability to perform essential job functions. 

DUTIES: 
Sorts and shelves library materials according to library classification systems.

Reads shelves for accuracy and reshelves misplaced items.

Performs routine support tasks which include book repair and covering books.

Maintains appearance of work and public areas.
Uses computerized library system to check in materials, check out materials.

Answers telephone, takes messages, responds to patron’s inquiries and refers to
     appropriate Library staff as required.

Helps Children’s Librarian with children’s craft projects.

Helps with Summer Programs.

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES:
Requires frequent lifting and carrying of library materials; pushing and pulling of book carts; and frequent stooping and reaching.
Requires visual discrimination and the ability to read spine labels.
Work cooperatively with others.

Work a flexible schedule.

Ability to interact positively with library patrons.

SALARY: $11.00 per hour
APPLY:  Applications are available at the Library Circulation Desk.
               Please return applications by April 20, 2018
Return applications to Mrs. Ann Fields, Library Director, 50 Hopedale St., Hopedale, MA 01747. Call the library at 508-634-2209 for further information.
Revised 3.29.18

